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Attending bidding events in Ariba Sourcing

= Register as a supplier for Evonik
= Attending a bidding event
— Get to the bidding
— Submit a bid
» Frequently Asked Questions (FAQ)
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Buying@Evonik:

Registration process

@ evonix



Registration as Evonik supplier — initial invitation email

@ evonik

POWER TO CREATE

Register as a supplier with Evonik Procurement

Hello!

Hans-Josef Buckstegge has invited you to register to become a supplier with In the _emall yOU recelved’ CIICk on the CIICk

Evonik Procurement - TEST. Start by creating an account with Ariba Network. ere link.

It's free.

Evonik Procurement - TEST uses Ariba Network to manage its sourcina and page will then Open where yOU can choose

procurement activities and to collaborate with suppliers. If supplier - .
already has an account with Arnba Network, sign in with hether yOU have already a Arlba® Supp“er

your usemame and password. ccount or whether you want to open a new

Click Here to create account now ne.

1 by SAP Ariba

EVOnNIK
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Registration as Evonik supplier — make the right choise

If your company already has a SAP Ariba®

upplier account, please don’t create a new
e Aﬂeﬁlinn ccount. Log in with your existing account in
: his case.

Have a question? Click here to see a Quick Start guide.

15 & supplier with Evonik Industries AG - TEST on SAP Ariba

ot s -
lick on Sign up, if you don’t yet have a SAP
About Ariba Network . .
| | | | | riba® supplier account.
& Ariba Network Is your entryway to all your Ariba seller solutions. You now have a single location to manage all of your customer relationships and suppher activities regardless of which Arba IICk On Log |n If you already have a SAP
riba® supplier account. Continue on page 9
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Registration as Evonik supplier - without a SAP Ariba® supplier account

SAP” Ariba Proposals and Questionaire ()

‘ n this page you create your SAP Ariba®
e ~ fsupplier account.

Please fill out all mandatory fields which are
arked with an *.

* Max Mustermann

Read the terms of use and the confidentiality
greement carefully and click on the
ppropriate boxes, if you agree.
et lick on Create account and continue
ou will be directed to the questionnaire.
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Registration as Evonik supplier — fill in the questionnaire

Ariba Sourcing

Console F Doc449538499 - Supplier registration questionnaire Please f|” out a” mandatory f|e|ds |f they have
Al Content ot already filled in by the system.
hen you have completed all fields in the
e . uestionnaire, please click on Submit Entire
. Response.
5 Country Code *| Germany (0E) v
e T [rhe Save draft button only saves your answer
—— or later processing.
Submit Entire Response Save draft Compose Message Excel Import
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Registration as Evonik supplier — status overviev

Ariba Sourcing

e S | | |
The registration process is now complete for
e lyour company.
e v In the current status you can see whether your
p— nswer has been submitted and accepted by
he buyer.

EVONIK

Leading Beyond Chemistry
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Registration as Evonik supplier - with SAP Ariba® supplier account

Help Center >

Ariba Sourcing

Enter Your Account Information * Indicates a required field _ .
Please log in here with your SAP
“ou are using an Ariba Sourcing test account to register on the Ariba Commerce Cloud. Enter your existing Ariba Commerce Cloud, Ariba Discovery or Ariba Network test account username and password. After vou rl ba® Su ppl Ier aCCOU nt-
successfully log in, your existing Ariba Commerce Cloud test account profile will become your Ariba Sourcing supplier test account profile. OU Wi" be forwarded dlreCtIy tO
he questionnaire.
Username:* | |
Passordt If you have forgotten your
Forgot Usemame sername or password, yOU can

Forgot Password

equest it using the corresponding

o uttons.

9 Procurement | Ariba Sourcing | Supplier Manual to Attend Bidding Events EVU n I K

Leading Beyond Chemistry




Registration as Evonik supplier — fill in the questionnaire

Ariba Sourcing

Console F Doc449538499 - Supplier registration questionnaire Please f|” out a” mandatory f|e|ds |f they have
Al Content ot already filled in by the system.
hen you have completed all fields in the
e . uestionnaire, please click on Submit Entire
Response.
5 Country Code *| Germany (0E) v
e T I;Fhe Save draft button only saves your answer
it or later processing.
Submit Entire Response Save draft Compose Message Excel Import
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Registration as Evonik supplier — status overview

Ariba Sourcing

e o | | |
The registration process is now complete for
e — lyour company.
. v In the current status you can see whether your
- nswer has been submitted and accepted by
he buyer.

EVONIK

Leading Beyond Chemistry
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Attending a bidding event

@ evonix



Getting to the bidding
Log in to Ariba

SAP Ariba

E Login with Username and Password

Supplier Login

User Name

Password

<«
<«

Having trouble logging in?

Nachricht anzeigen

1D
Von
Gesendet
An:
Betreff:
Kennzeichnungen

Angezeigt von

Evonik Procurement -

MSG13163772

Evonik Procurement - TEST (Philipp Reeb) |B

04.05.2020 15:29 Uhr

Teilnehmer: Pepperl + Fuchs Vertrieb(Praveena Kakarlapudi)
Evonik Procurement - TEST has invited you to participate in an event: Beschaffungsprojekt - Erstel

(kein Wert) select v

Evonik Procurement - TEST (Philipp Reeb)

TEST has invited you to participate in the following event: Beschaffungsprojekt - Erstellung Schulu

Use the following username to log in to Evonik Procurement - TEST events: [PARTICIPANT_USER_NAME].

http://evonik-T.sourcing-eu.ariba.com/ad/webjumper?itemID=B6PSAKjfvNO6AH&awcharset=UTF-8 to access this event.

When you click this link, log in with your username and password. You will then have the option to register your buyer-sg

If you do not want to respond to this event. [DENY_TO_RESPOND_URL]. You must register on the Ariba Commerce Clot

If you have forgotten your username or password and are unable to log in, [SSO_TOKEN_URL]
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You can access the bidding in 2 ways:
IA. Via SAP Ariba supplier registration website

https://supplier.ariba.com

the bidding included)

IB. Via our invitation to the Evonik bidding by email (link to

EVONIK

ding Beyond Ch

istry


https://supplier.ariba.com/

Getting to the bidding
Find the bidding in Ariba

SAP Ariba Network ~ Enterprise Account  TEST MODE
ol —

Ariba Discovery

Hon Hogs Reports Messages
| Ariba Proposals & Questionnaires
e Ariba Contract Management 1
Gettir
I ey I ee SIS Review Subscription Pricing

2 Confirm Billing Contact
3 Add Users to Your Account

SAP Ariba Proposals & Questionnaires ~  Enterprise Account  TesT mope

EVONIK PROCUREMENT - TEST
There are no matched posungs

Welcome to the Ariba Spend Management site. Tt
this site in an effort to ensure market integrity

Events 2.
>
v
F upplie: ! I
>
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IAfter logaing in for the first time, you will land on the Ariba

1. Select SAP “Ariba Proposals & Questionnaires”

. Under “Status: Open" you will find all running biddings
rom Evonik

EVONIK
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Submit a bid
Review Prerequisites

Event Details

Event Messages

Download Tutorials

v Checklist
1. Review Event Details

2. Review and Accept
Prerequisites

3. Select Lots

4. Submit Response

v Event Contents
All Content

1 Introduction

3 1 Annealing Furnace
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Primary

All Content

Mame 1

1 Introduction

Contact data Procurement
Mr. Max Mustermann

Contact data Engineering
Ms. Merle Mustermann

Please do attach your offer also as a pdf-document

2 Your offer is based on the requirements outlined in the Evonik Technical Specification (TSP)?

¥ 3 1Annealing Furnace

= Doc406721795 - Sourcing Project - Supplier Manual Ariba Sour...

Download Content l Review Prerequisites

[ Decline to Respond 1 I Print Event Information

1.

ime remaining
| 00:51:43 |

Review and respond to the prerequisites. Prerequisite questions must be answered before you can view event content or participate in the event. Some prerequisites may require the owner of the event to review and accept your responses
before you can continue with the event. If you decline the terms of the prerequisites, you cannot view the event content or participate in this event.

Extended Price

1. Precondition for attending a bidding is the acceptance of
the prerequisites. The content of the bidding and attached
specifications can be accessed before acceptance.

The time remaining to submit a bid is displayed in the
upper right corner.

EVONIK
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Submit a bid
Review Prerequisites

Prerequisites

¥ Checklist
1. Rewview Event Details

2. Rewview and Accept
Prereguisites

3. Select Lots

Doc406721795 - Sourcing Project - Supplier Manual Ariba Sourcing

T continue with this event, complete the prerequisites below. Some of the prerequisites might be access gate questions that you must answer before you can see the event information. Other prerequisites might senve as a panticipation gate

that restricts you from submitting your response unless you have responded to them.

Would you like to acoept the Bidder Agreement? View Bidder agucl}n-.(m[

'@ I accept the terms of this agreement

2.

) 1 do mot accept the terms of this agresment.

3.

Accept the provider agreement (=prerequisites)
Submit this agreement -> click OK

v/ Submit this agreement?

Click OK to submit.

l OK l l Cancel

16  Procurement | Ariba Sourcing | Supplier Manual to Attend Bidding Events

EVONIK

Leading Beyond Ch

istry



Submit a bid
Edit the content of your offer

Console = Doc406721795 - Sourcing Project - Supplier Manual Ariba Sour... @ SEE.L:;EZ'F:E’

Event Messages

Re sponse H SICI':.'

Primary
¥ Checklist
All Content =
1. Review Event Details
Name 1 Price Quantity Extended Price
2. Review and Accept
Prerequisites 1 Introduction More... | +
3. Select Lots 2 Your offer is based on the requirements outlined in the Evonik Technical Specification (TSP)? *| ves L 1 .
¥ 3 1Annealing Furnace i i i
| o bt Responee 1. Depending on bidding and buyer,
31 Engineering guestions have to be answered €20.000,00 er | |2 resen
3.2 Mechanical Components 2 Here Iease enter our Oﬁered E€60.000.00 EUR 1 Each
¥ Event Contents . ) p y
I 3.3 Electrical Components pr|CeS net €40.000,00 EUR 1 Each
All Content
3.4 Evonik Technical Specification (TSF) @ References v FleldS Wlth (*) Star are ATIACH a Tie
1 Introduction
3.5 Your offer as a pdf-document mandatoryl * G Offer.pdf » Update file Delete file
3 1 Annealing Fumnace (*) indicates a required field -
Submit Entire Response [ Update Totals I [ Save draft [ Compose Message | [ Excel Import
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Submit a bid

Edit the content of your offer

Console

Event Messages

Response History

Primary
v Checklist
All Content
1. Review Event Details
Name 1

"

Review and Accept
Prerequisites

3. Select Lots

| 4. Submit Response

31

3.2
v Event Contents
33
All Content
34

1 Introduction

3 1 Annealing Furnace

e reporse IR |'[

Add Attachment

1 Introduction

¥ 3 1Annealing Furnace

Engineering

Mechanical Components

Electrical Components

4 Evonik Technical Specification (TSP) References v

Your offer as a pdf-document

(*) indicates a required field

2 Your offer is based on the requirements outlined in the Evonik Technical Specification (TSP)?

= Doc406721795 - Sourcing Project - Supplier Manual Ariba Sour...

== Doc406721795 - Sourcing Project - Supplier Manual Ariba Sour...

More

+

4.

+/ Your entries have been saved but have not yet been submitted to the event owner. Continue working on your response and submit it when you are finished.

Price

) Yes L
€20.000.00 EUR
€60.000.00 EUR
€40.000,00 EUR

Attach a file

3a).

* (& offer pdf vlJ_::da'.v:—flli Delete file

Compose Message

[

Excel Import

Enter the location of a file to add as an Attachment. To search for a particular file, click Browse... When you have finished, click OK to add the attachment.

Attachment:| Choose File | Offer.pdf

[ = = T = - - -
1
™

Or drop file here 1

3 b).
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Quantity

1 Each

1 Each

1 Each

Time remaining

00:45:24

il

Extended Price

3.

4.

Attach your offer
documents here

Your offer can be
saved and therefore
further processed at
a later time

EVOnNIK
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Submit a bid
Writing messages

3.4 Evonik Technical Specification (TSP) E References v

3.5 Your offer as a pdf-document

(*) indicates a required field

Submit Entire Response [ Update Totals ] [ Save draft J [

Compose Message ] [

Excel Import

Compose New Message

From: Pepperl + Fuchs Vertrieb (Praveena Kakarlapudi)

To Project Team

Attach a file

* [ Offerpdf v Update file Delete file

In Ariba you can also
end messages to the
uyer

Subject: | Doc406721795 - Sourcing Project - Supplier Manual Ariba Sourcing

Attachments:  Attach a file

2] B r U i= i=|1(8p)

S —

-4
N

Dear Mr. Mustermann,
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Submit a bid
Finally submitting your offer to Evonik

, . . . . ﬁme remaining
=~ Doc406721795 - Sourcing Project - Supplier Manual Ariba Sour... 00:39:17

J Your response has been submitted. Thank you for participating in the event.

6 I Revise Response I l Create Alternative

- 5. Click here to submit
v Checkist your offer

All Content

6. Within the offer

Name 1 Price Quantity .
2. Review and Accept , | - deadline, you can
rerequisites Introduction More

Select Lots 2 Your offer is based on the requirements outlined in the Evonik T~ - ). *| ves v * reVISe your Oﬁer at

3. Se
¥ 3 1 Annealing Furnace v Submit this response? any t" ne
4. Submit Response
3.1 Engineering Click OK to submit. €20.000.00 EUR 1 Each
3.2 Mechanical Components oK Cancel €60.000,00 EUR 1 Each
v Event Contents
| 3.3 Electrical Components €40.000,00 EUR 1 Each
All Content
3.4 Evonik Technical Specification (TSP) E References v Attach a file
1 Introduction = 3 y
3.5 Your offer as a pdf-document * [~ Offer.pdf ‘v Update file Delete file

3 1 Annealing Furmnace (*) indicates a required field

5a).
[ Update Totals J [ Save draft ] l Compose Message J [ Excel Import
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Frequently Asked Questions (FAQ)

@ evonix



Is there support from SAP Ariba?

Enterprise Account  TEST MODE {§} @ PK K Help Center Z
Welcome to the Ariba Spend Management site. This site assists in identifying world class suppliers who are market leaders in EV 0 n l K a3 How do‘l complete my Customer
quality, service, and cost. Ariba, Inc. administers this site in an effort to ensure market integrity. Requested Profile?

POWER TO CREATE
r»3 Why can't | find an event?

Qualification Questionnaires 53 | need help connecting with a 1. Click on the help

" customer
Title ID End Time |} Commodity Regions Status ICOon
= Does Ariba offer live webinar
No items training?

2. Then click on
Questionnaires = »»d Error: "User already exists. Please “Support”

L " enter a different username

Title ID End Tim Commodit Regions Status
ime | Y 8 : 3 How do | access and change the

_ " former administrator's account?
No items

How do | participate in my buyer's
event using an email invitation?

Tasks

Can my company have multiple
accounts?

Name Status Due Date Completion Date

>
@
=1

£ 7]

Supplier Basics (4:33)

No items

v Hoaw dn | iindata avnirinn nrafila

View more [

m Documentation O Support 2.
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Is there support from SAP Ariba?

Support Center

| need help with get in touch Update

There are no matching documents. Try different, fewer, or more general keywords.

Can't find what you are looking for? Let us help you.

Choose your communication preference:

X Get help by email

G Get help by live chat

3. Enter ,help®, ,callback® or
“get in touch” as a search
term

K. Now choose between

help by email or callback

by Ariba

%(_ Get help by Estimated wait in minutes for non-bidding
phone call: 2

(X Attend a live webinar
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Can you also edit the request/offer in Exel?

Ariba Sourcing

0 back to Evonik Procurement - TEST Dashboard

Select Lots Doc440650197 - Test Fotiadis englisch

Choose the lots in which you will participate. You can cancel your intention to participate in a lot until you submit & response for that lot: once you submit a response you cannot withdraw it.
¥ Checklist

1. Review Event Details

Select Lots Select Using Excel 1 ) SeleCt LOtS
2. Review and Accept
Prerequisites ong 2
Lots Available for Bidding 2. Position-related in

3. Select Lots J— o .

|_| Name Reason for not bidding Case Of Cancel Iatlon
4. Submit Response I ¥ 31 Stiftschraube DIN938-1.4401 A4 M16 X 40 3 Confi

Stiftschraube DING38-1.4401 A4 M16 X 40 = On Irm

| | 3.2 stiftschraube DIN938-1.4401 A4 M16 X 45 We don't carry a compatible part/material A l

Stiftschraube DING38-1.4401 A4 M16 X 45
I (V] 3.3 Stiftschraube DIN938-1.4401 A4 M16 X 50

Stiftschraube DING38-1.4401 A4 M16 X 50

Confirm Selected Lots %
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Can you also edit the request/offer in Exel?

Ariba Sourcing

30 back to Evonik Procurement - TEST Dashboard

Select Lots

v Checklist
1. Review Event Details

2. Review and Accept
Prerequisites

3. Select Lots

4. Submit Response

Doc440650197 - Test Fotiadis englisch

Choose the lots in which you will participate. You can cancel your intention to participate in a lot until you submit a response for that lot: once you submit a response you cannot withdraw it.

Select Lots Select Using Excel

You are invited to participate in 3 lot(s), and have already signed up for 2 of them. You can change the list of lots you are signed up for. To do so, follow the instructions below.

Step 1. Click "Download Content" to download and review your event in an Excel Spreadsheet.
Skip this step if you wish to import a previously downloaded file. If you want to start over, click "Download Original Excel Bid Sheets".

Download Content

Step 2. Declare your intention to respond and enter your response in the Excel spreadsheet and save the file to your computer.
Step 3. Locate the saved Excel file on your computer using the Browse button.
Choose File | No file chosen
[Test Fotiadis eﬁéli-s;.l;.;lg -------------- }
Step 4. Click Upload to import the contents of the Excel file to your event.

MNote: Walues in the Excel file will overwrite and delete any values you may have entered in your saved response.
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. Download content
. Choose quotation

. Upload quotation

v Upload completed successfully

You are invited to participate in 3 lot(s). and have selected 2 of them

Note: You can return and select additional lots at a

Use Selected Lots Cancel

EVOnNIK
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Can you also edit the request/offer in Exel?

Company Settingsv  Praveena Kakarlapudi v Help Center »

Go back to Evonik Procurement - TEST Dashboard Desktop File Sync

. . . Time remaining
Caonsole = Doc440650197 - Test Fotiadis englisch 00:38:17

Event Messages
Response History All Content =

. Name Price Quantity Extended Price
¥ Checklist

1 Introduction
1. Review Event Details
2 Commercial Terms

2. Review and Accept ¥ 3 Pricing

€15,000.00 EUR
Prerequisites

3.1 stiftschraube DIN938-1.4401 A4 M16 X 40 v Less...| — €10.00 EUR 500 EachNotUse €5,000.00 EUR
3. Select Lots : g

Stiftschraube DIN938-1.4401 A4 M16 X 40 7 Off .
| 4. Submit Response . e r Ove er eW

Order Unit: 100

3.3 Stiftschraube DIN938-1.4401 A4 M16 X 50 Less... | — . £50.00 .EUR 200 EachNotUse €10,000.00 EUR 8 . S u b m it an an SWer

Stiftschraube DIN938-1.4401 A4 M16 X 50

¥ Event Contents

I All Content Order Unit: 100
(*) indicates a required field
1 Introduction %
2 Commercial Terms I Update Totals I [ Save draft I [ Compose Message ] I Excel Import
3 Pricing
SAP Ariba Privacy Statement Security Disclosure Terms of Use
v Import Successful
Your response has been imported successfully
Click the Submit Entire Response button as it appears on the page
© 1996 - 2020 Ariba Inc. All Rights Reserved
OK
26  Procurement | Ariba Sourcing | Supplier Manual to Attend Bidding Events EVUI "
Leading Beyond Chemistry







