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Attending bidding events in Ariba Sourcing

▪ Register as a supplier for Evonik

▪ Attending a bidding event

− Get to the bidding

− Submit a bid

▪ Frequently Asked Questions (FAQ)
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Buying@Evonik:

Registration process
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Registration as Evonik supplier – initial invitation email
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In the email you received, click on the Click 

Here link.

A page will then open where you can choose

whether you have already a Ariba® supplier 

account or whether you want to open a new

one. 
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Registration as Evonik supplier – make the right choise

Procurement | Ariba Sourcing | Supplier Manual to Attend Bidding Events 

If your company already has a SAP Ariba® 

supplier account, please don´t create a new

account. Log in with your existing account in 

this case.

Click on Sign up, if you don´t yet have a SAP 

Ariba® supplier account. 

Click on Log in if you already have a SAP 

Ariba® supplier account. Continue on page 9
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Registration as Evonik supplier - without a SAP Ariba® supplier account
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On this page you create your SAP Ariba® 

supplier account. 

Please fill out all mandatory fields which are

marked with an *. 

Read the terms of use and the confidentiality

agreement carefully and click on the

appropriate boxes, if you agree.

Click on Create account and continue

You will be directed to the questionnaire.
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Registration as Evonik supplier – fill in the questionnaire
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Please fill out all mandatory fields if they have

not already filled in by the system.

When you have completed all fields in the

questionnaire, please click on Submit Entire

Response.

The Save draft button only saves your answer

for later processing.
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Registration as Evonik supplier – status overviev
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The registration process is now complete for

your company.

In the current status you can see whether your

answer has been submitted and accepted by

the buyer.
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Registration as Evonik supplier - with SAP Ariba® supplier account
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Please log in here with your SAP 

Ariba® supplier account. 

You will be forwarded directly to

the questionnaire.

If you have forgotten your

username or password, you can

request it using the corresponding

buttons.
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Registration as Evonik supplier – fill in the questionnaire
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Please fill out all mandatory fields if they have

not already filled in by the system.

When you have completed all fields in the

questionnaire, please click on Submit Entire

Response.

The Save draft button only saves your answer

for later processing.
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Registration as Evonik supplier – status overview
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The registration process is now complete for

your company.

In the current status you can see whether your

answer has been submitted and accepted by

the buyer.
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Attending a bidding event
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Getting to the bidding
Log in to Ariba
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You can access the bidding in 2 ways:

A. Via SAP Ariba supplier registration website

https://supplier.ariba.com

B. Via our invitation to the Evonik bidding by email (link to 

the bidding included)

A.

B.

Login with Username and Password

https://supplier.ariba.com/
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Getting to the bidding
Find the bidding in Ariba
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After logging in for the first time, you will land on the Ariba 

Network:

1. Select SAP “Ariba Proposals & Questionnaires”

2. Under “Status: Open" you will find all running biddings 

from Evonik

1.

2.
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Submit a bid
Review Prerequisites
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1. Precondition for attending a bidding is the acceptance of 

the prerequisites. The content of the bidding and attached 

specifications can be accessed before acceptance.

The time remaining to submit a bid is displayed in the    

upper right corner.

1.
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Submit a bid
Review Prerequisites
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2. Accept the provider agreement (=prerequisites)

3. Submit this agreement -> click OK

2.

3.
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Submit a bid
Edit the content of your offer
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1.

2.

1. Depending on bidding and buyer, 

questions have to be answered

2. Here, please enter your offered 

prices net

Fields with (*) star are 

mandatory!
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Submit a bid
Edit the content of your offer
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3 a).

3. Attach your offer 

documents here

4. Your offer can be 

saved and therefore 

further processed at 

a later time

3 b).

4.

4.
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Submit a bid
Writing messages
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In Ariba you can also 

send messages to the 

buyer
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Submit a bid
Finally submitting your offer to Evonik
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5. Click here to submit 

your offer

6. Within the offer 

deadline, you can 

revise your offer at 

any time

5 a).

6.

5 b).
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Frequently Asked Questions (FAQ)
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Is there support from SAP Ariba?
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2.

1.

1. Click on the help 

icon

2. Then click on 

“Support”
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Is there support from SAP Ariba?
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3.

4.

3. Enter „help“, „callback“ or 

“get in touch” as a search 

term

4. Now choose between 

help by email or callback 

by Ariba
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Can you also edit the request/offer in Exel?
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1. Select Lots

2. Position-related in

case of cancellation

3. Confirm
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Can you also edit the request/offer in Exel?
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4. Download content

5. Choose quotation

6. Upload quotation
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Can you also edit the request/offer in Exel?
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7. Offer overview

8. Submit an answer
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